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Introduction 

Welcome to eGrants, Pennsylvania Department of Education’s online system for submitting and managing grant 

applications. 

The eGrants system is designed for streamlined creation of grant applications. After selecting the grant, a series of 

“wizard” screens guide you through the process.  

In this version of eGrants, screens are dynamic – meaning they resize according to the device they are displayed on. 

If you are using a phone or other mobile device, be advised that some fields (such as tables) will display differently 

than on a desktop or laptop. 

Creating a Grant Application 

To create a new grant application: 

1. Select the appropriate Program office.  

2. Select the Grant year.  

3. From the main menu, click Grants Management. When the dropdown menu appears, click Grant Profiles. 
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The Grant Summary screen appears. The top selection grid lists all open grants released by the Program office. The 

lower selection grid lists grants due to close within the next 30 days.  

 

4. Click the Select icon  in the row to view full details for a listed grant.  
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The Grant Dashboard screen appears. If your Agency is eligible to apply, the Start Application button appears. 

 

5. Click the Start Application button.  
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The first of several Grant Application Create Wizard screens appears. The screen below shows the Setup screen, 

where you select the grant application type and enter a Project Identifier. 

 

Depending on the type of grant application, eGrants displays screens containing fields of information to enter. 

The fields and screens may vary.  

The following buttons appear on the screens: 

▪ Next 

Click Next to save the data and move to the next screen of the wizard. 

▪ Finish 

The Finish button appears only on the last screen of the wizard. Click Finish to complete the process and 

save the new grant application. A unique grant application number is assigned.  

▪ Previous 

Click Previous to return to the previous screen to edit or enter information. 

▪ Cancel 

Click Cancel to exit the wizard without saving the new grant application.  

IMPORTANT: You must complete all data fields in all the screens. The screens can be completed in any order. 

However, you must click Finish on the last screen to save the grant application as a new record. 
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Enter Contact Information 

Enter contact information for the grant. Fields marked with an asterisk are required 

 

1. Enter your Title, First Name, Last Name, Job Title, Email, and Phone number. 

2. When finished, click Next. 
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Enter Authorized Signoff Information  

1. When the Authorized Signoff screen appears, choose a signoff preference. 

 

Note that the electronic signature option will appear only for agencies that have a user approved to use 

eSignature. 

2. Click Next to continue. 
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Finish 

The last screen of the wizard application allows you to revisit previous screens, cancel the application, or finish 

the application.  

1. Click Finish to create the grant application. 

 

The Grant Project Detail screen appears.  
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Consolidated Applications 

If consolidated applications are accepted for the grant, the pages shown in this section will appear in the wizard.  

Enter Consolidated Application Information 

The Consolidated Application screen of the wizard appears only when consolidated applications are accepted 

for the grant.  

 

1. Complete the field. 

Grant Title Read-Only The Grant Title identifies the name of the grant. 

This Grant 

Application is a 
Consolidated 

Application 

Checkbox Cl ick the checkbox to verify that you are preparing a  grant application for a  

consolidated application. Additional information about the grant applications to 
be included in the application is required after the grant application is created. 

2. Click Next to continue. 
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Adding Sub-Grants to a Consolidated Application 

1. From the Sub Grant Applications area at the bottom of the Grant Application Detail screen, click Add. 

 

The Add Sub Grant Application screen appears. 

 

2. Click Select next to the desired sub grant. The Add Project Type screen appears. 
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3. Select a Project Type from the dropdown, then put checkmarks in the Consortium and Participating in 

Consortium checkboxes if necessary. 

  

Consortium Checkbox Cl ick the checkbox to make this a consortium project. Checking this bo x makes 

your LEA the consortium lead for this project. 

Participating in 
Consortium 

Checkbox If you are the Consortium Lead, click the checkbox to include your allocated 
funds in the grant total. 

 

The Sub grant appears in the Sub Grant Applications section, with the project number, status, workflow step, 

and allocation amount. 

 

4. Click the Edit icon  to select the sub grant you added. 

The Grant Project Detail screen appears for the sub grant.  
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