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Adding a Program Office Access to a User Account 

After you have logged on to eGrants with the Agency User Administrator role, you can add program office  access to 

user accounts. 

1. From the Administration menu, click User Management. 

 

2. When the User Agency Summary screen appears, click the Select icon for the user’s account you are adding 

the program office access to. 
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3. When the Agency User Detail screen appears, click the Bureau Access tab. 
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4. Click the Add Program Office Access button in the Bureau Access pane. 

 

A window appears with a list of the program offices your agency has access to. If you would like access to 

other program offices, contact the program office administrator. 

5. Select the program offices from the window, then click the Select button. 
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The Program Offices appear in the grid. 

 

Now you can add the appropriate roles for each user for this program office to give them access. See Agency 

User Management for information about adding roles. 
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Add Existing Agency Users to a Program Office 

If you have the Agency User Administrator role, you can add existing agency users to your agency. 

1. On the User Agency Summary screen, click the Add Existing Agency User button. 

 

2. When the Add Agency User screen appears, select the users to add, then click Add Selected. 
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The users appear in the grid. 

 

Now you can add the appropriate roles for each user for this program office to give them access.  See Agency 

User Management for information about adding roles. 


	Contents
	Adding a Program Office Access to a User Account
	Add Existing Agency Users to a Program Office

